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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, March 27, 2018 
 
A meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council Chambers of 
City Hall in Cody, Wyoming on Tuesday, March 27, 2018 at 12:00 pm. 
 
Present:  Heidi Rasmussen, Chairman; Buzzy Hassrick, Kayl Mitchell, Erynne Selk, Sandra Kitchen, 
City Deputy Attorney; Todd Stowell, City Planner; Bernie Butler, Administrative Assistant. 
 
Absent:  Richard Jones, Curt Dansie, Glenn A. Nielson 
 
Chairman, Heidi Rasmussen, called the meeting to order at 12:00 pm, followed by the pledge of 
allegiance. 
 
Kayl Mitchell made a motion, seconded by Buzzy Hassrick to approve the agenda for March 27, 2018.  
Vote on the motion was unanimous, motion carried. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to approve the minutes from the March 13, 
2018 meeting.  Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
A.  Todd Stowell presented a Downtown Architectural Sign Review for First Bank, located at 1426 
Sheridan Avenue. 
 
Kayl Mitchell made a motion, seconded by Erynne Selk, to approve the wall sign for First Bank, located 
at 1426 Sheridan Avenue.  Vote on the motion was unanimous, motion carried. 
 
B. Todd Stowell presented a Downtown Architectural Sign Review for the Cody Heritage Museum, 
located at 1092 Sheridan Avenue. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to approve the wall sign for the Cody 
Heritage Museum, located at 1092 Sheridan Avenue. 
 
C.  Todd Stowell presented the review for the Amended Plat for Block 3 of the Sunset Subdivision. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell, to recommend to the City Council, approval 
of the amended plat for Block 3 of the Sunset Subdivision, subject to the following: 
 

1. As soon as possible after the amended plat is recorded, a quit claim deed for Lots 1A and 2A 
shall be transferred from Sunset Development LLC, to Forrest and Mallory Musser, so that their 
ownership follows the new east lot line. (Technically the plat should show it as either one lot, or 
two merged lots, rather than two individual lots.) 
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2. Pay applicable utility fees prior to the mayor signing the final plat. 

 
3. For acceptance of the public improvements, submit all documentation specified in City of Cody 

Code 11-5-1(A).  (Engineer certifications, plans, test results, construction diary, one-year 
guarantee, etc.) 
 

4. No building is to be occupied until all public infrastructure improvements are in place for the lot 
on which the building is located. 
 

5. On the final plat document, modify the alley dedication language to specifically dedicate the 
alley the City of Cody; and, add a vicinity map. 

 
Also, grant the following “variances”: 

 
A. Variance to allow primary vehicle access from the alley, on the condition that it is paved to a 

width of at least 20 feet, as proposed. 
 

B. Variance to permit the timeline for completion of the infrastructure improvements to extend until 
the time of occupancy. 

     
P & Z Board Matters – None. 
 
Council Updates – None. 
 
Staff Items – Todd Stowell informed the Board that the City Council would be interviewing applicants, 
on March 27th, 2018, for the vacant position on the Planning, Zoning, and Adjustment Board.  
 
Erynne Selk made a motion, seconded by Buzzy Hassrick, to adjourn the meeting.   
Vote on the motion was unanimous, motion carried. 
 
There being no further business to come before the Board, Chairman Heidi Rasmussen adjourned the 
meeting at 12:20 p.m. 
 
                     
Bernie Butler, Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: APRIL 10, 2018 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN ARCHITECTURAL 

DISTRICT SIGN REVIEW. 
FOREVER WEST ARTS. 
SGN 2018-04 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Kenneth Empet of Forever West Arts has submitted an application to install a wall sign 
on the building at 1314 Sheridan Avenue.  The 4-foot by 8-foot wall sign depicted below 
would be mounted on the wall between the existing Western Cellular and WY Sport & 
Fitness signs.  The sign is not proposed to be illuminated.  (For those that are curious, 
Forever West Arts is a pottery studio and sales business.) 
 

 
 
Existing: 
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REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection 9-2-2(B), “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The sign must also comply with applicable provisions of the sign code. 
 
STAFF COMMENTS: 
The downtown sign district permits 1.5 square feet of wall sign per foot of street 
frontage.  Based on the 25 feet of street frontage that the business occupies in the 
building, it is entitled to 37.5 square feet of wall signage.  The proposed sign is 32 
square feet in size and will be professionally manufactured.  
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The sign is of 
professional construction, will meet applicable code requirements for size and location, 
and does not hide any significant architectural features. 
 
It is noted that the “bucking horse and rider” logo on the proposed sign is trademarked 
by the State, and the owner will need to obtain the necessary license if they have not 
already done so. 
 
ALTERNATIVES: 
Approve the wall sign, with or without making recommendations and suggestions. 
 
RECOMMENDATIONS: 
Approve the wall sign as proposed, making note of any recommended modifications. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2018\SGN2018-05 FOREVER WEST ARTS\STAFF RPT TO PC FOREVER WEST ARTS.DOCX 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: APRIL 10, 2018 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN ARCHITECTURAL 

DISTRICT SIGN REVIEW. 
CODY CUSTOM DESIGNS. 
SGN 2018-06 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Molly and Rami Aflalo of Cody Custom Designs, LLC, has submitted an application to 
install a wall sign on the building at 1226 Sheridan Avenue.  The proposal is to recover 
the wall sign that is currently on the building with a vinyl wrap—the decorative ends 
would be removed so that the sign would be rectangular in shape.  The sign would be 
50.15 square feet in size, measuring 41.5 inches in height and 14.5 feet in length. 
 
Existing (B-DAZZLED):        

        
Proposed Sign: 

 
 



SGN 2018-06 Cody Custom Designs 
Page 2 of 2 
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection 9-2-2(B), “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The sign must also comply with applicable provisions of the sign code. 
 
STAFF COMMENTS: 
The current sign code for the downtown sign district permits 1.5 square feet of wall 
sign per foot of street frontage.  The property has 25 feet of street frontage which 
would allow a 37.5 square-foot wall sign.  However, the building has an existing wall 
sign that exceeds that size, which sign is legally non-conforming (grandfathered).  The 
proposal is to recover the existing sign with a vinyl wrap, after removing the jagged 
ends, which would result in a sign approximately 50 square feet in size.   
 
The sign code allows non-conforming signs to be repainted, replaced, or altered, 
provided that the alteration or repair conforms to applicable sign code requirements. 
(Complete language found in 10-15-10(c)1 and 2.)  The subject sign has been 
repainted at least once in its history for a new business (HB Trading Post to B-Dazzled). 
 
While the sign is technically not being repainted, but covered in vinyl, past 
interpretations by the Board have treated vinyl wrapped signs the same as painted 
signs, so staff has interpreted the recovering the same as repainting. 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The sign is not being 
increased in size and will be of professional construction. 
 
ALTERNATIVES: 
Approve the wall sign, with or without making recommendations and suggestions. 
 
RECOMMENDATIONS: 
Approve the wall sign as proposed. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2018\SGN2018-06 CODY CUSTOM DESIGNS\STAFF RPT TO PC CODY CUSTOM DESIGNS 1226 SHERIDAN.DOCX 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: APRIL 10, 2018 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: SPECIAL EXEMPTION PUBLIC 

HEARING: ALLOW 2ND WALL SIGN AT 
1350 SHERIDAN AVENUE. 
SUP 2018-03 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION & BACKGROUND: 
Teresa Muhic of Legends Bookstore, LLC has submitted an application requesting 
authorization to install a second wall sign at the bookstore located at 1350 Sheridan 
Avenue.  The sign code allows up to 37.5 square feet of wall signage, but limits the 
number of wall signs to one per street frontage.  The second wall sign would be two 
feet tall and six feet wide (12 square feet), and installed on the upper left portion of the 
west wall.  The exisiting sign on the front (north) side of the building is approximately 
25.5 square feet, so the total square footage of wall signage is right at the maximum 
amount permitted (37.5 sq. ft.); it is only the number of signs for which the applicant is 
requesting the exemption. 
 
Existing Wall Sign (remaining):    Proposed 2nd Wall Sign: 

     
 
The public hearing for the exemption request was advertised as required by mail to 
neighboring properties within 140 feet, and by publication in the newspaper on March 
22, 2018. 
 
The applicant has provided a letter detailing the request and how she believes it meets 
the special exemption criteria.  See attached. 
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REVIEW CRITERIA: 
Pursuant to Section 10-14-2(B)(1)(e) of the City of Cody Code, the Planning and Zoning 
Board may consider special exemptions to the city sign standards.  The standards for 
approval of a special exemption are as follows, with staff comments provided. 
 
No special exemption shall be approved unless the planning and zoning board finds: 
 
a. The special exemption will not produce an undesirable change in the character of 

the neighborhood or a detriment to nearby properties; 
 
Staff Comment:  As the applicant appropriately notes, the proposed second sign 
does not have the same impact to the character of the building and downtown 
architectural district than other options for “permitted” signs would have.  The 
overall size of the proposed sign is relatively small and it would be located where it 
does not hide any significant architectural features, or obscure signage of 
neighboring businesses. 
 
The presence of other sidewall signs in the downtown district is not a consideration, 
as those signs are nonconforming. 
 
Neighbor comment, discussed below, is also an indicator of whether an undesirable 
change would result.

b. The special exemption is designed to be compatible with adjacent land uses and the 
area or neighborhood; 

 
Staff Comment: Neighbor comment is typically a good indictor of compatibility.  
Eighteen neighboring property owners were notified of the exemption request.  
Eight written responses were received and they all indicated “no objection”.  The 
favorable neighbor responses reflect the thought the applicant has put into her sign 
plan to avoid impacts to neighboring properties.   
 

c. The special exemption is the minimum deviation from the specifications of the 
zoning ordinance necessary and adequate for the proposed activity, structure or 
use; 

 
 Staff Comment:  The applicant is requesting one additional sign—not multiple 

additional signs.  In addition, she is proposing to stay within the total square 
footage of wall signage otherwise allowed.  Furthermore, the building is not 
otherwise “maxed out” with other types of permitted signage (awning signs, 
projecting signs, temporary signs, etc.).  These factors would seem to define the 
request as a “minimum deviation”, and within the intent of avoiding excessive 
signage. 
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d. The benefit sought by the applicant cannot be achieved by some other method, 

feasible for the applicant to pursue other than a special exemption; 
 
 Staff Comment:  No other options have been identified that would achieve the 

requested result and avoid the potential negative impacts of alternative signage 
methods (e.g. awning, projecting sign) to the building’s historic façade.  

 
e. Adequate services and infrastructure are or will be available to serve the proposed 

activity, structure or use; 
 
 Staff Comment:  No additional services are proposed or needed. 
 
f. The special exemption is consistent with the goals, policies and future land use map 

of the master plan. 
 
 Staff Comment:  Objective 1.2 of the master plan states: Promote the beautification 

of Cody through sign regulations, guidelines and standards that ensure size, design, 
and character consistent with an attractive City and the desired character for the 
area.  The request, although an exemption, maintains the intent noted. 

 
 
ALTERNATIVES: 
Approve, deny or approve with conditions. 
 
ATTACHMENTS: 
Application materials. 
 
RECOMMENDATION: 
That the Planning and Zoning Board make the following findings: 
(Draft, subject to information received at public hearing.) 

1. That proper notice of the special exemption public hearing was provided by 
advertising in the Cody Enterprise and by mail to all property owners within 140 
feet at least ten days before the hearing. 

2. That the Planning and Zoning Board may grant special exemptions that are 
reasonable and harmless deviations from the zoning ordinance as determined by 
the standards outlined in Section 10-14-2(B)(1), City of Cody Code. 

3. That the Planning and Zoning Board has held a public hearing as required and 
has considered all comments pertaining to the request; and, 

4. That the findings in the staff report and otherwise discussed by the Board are 
sufficient justification for the Board’s decision. 

 
AND, 
That the Board grant the special exemption as requested, with a condition that no 
awning be constructed on the front (north side) of the building.  
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NOTE:  If approved, the applicant will need to complete and record a special exemption 
permit at the County Clerk’s office within 10 days.  Staff will draft the permit based on 
the Board decision. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\CONDITIONAL AND SPECIAL EXEMPTION PERMIT\2018\SUP2018-02 LEGENDS BOOKSTORE, LLC\STAFF RPT TO PC 
LEGENDS BOOKSTORE.DOCX 
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